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Residential Lease Application 
 
Property Address:    Application Date:    Move in Date Requested_____________ 
 
Application Processing Fee $___________How would you like this fee returned? If applicable  _______Mail _______Destroying it _______Holding it for retrieval (1 day) 

This fee is non-refundable should this application for rental be accepted or not. 
 

INSERT “N/A” FOR NON-APPLICABLE ITEMS.  ALL APPLICANTS PLEASE COMPLETE SEPARATE APPLICATIONS. 
 
HOW DID YOU HEAR ABOUT US? __________________________________________________________________________________________________________ 
 
APPLICANT PERSONAL DATA (Please Print Clearly) 
Complete Legal Name 

 
Date of Birth 

 
Driver’s License # 

 
Social Security # 

 
# Dependents 

 
Primary Phone # Secondary Phone # 

 

 

RENTAL HISTORY  (account for all months of the past three years – use additional page if necessary) 
From 

 
To 

Present 
Complete Address  (Including ZIP) 

 
Rent Paid 

$ 
Landlord Name 

 
Phone # 

 
Why Moving? 

 

From 

 
To 

 
Prior Complete Address  (Including ZIP) 

 
Rent Paid 

$ 
Landlord Name 

 
Phone # 

 
Why Moved? 

 

From 

 
To 

 
Prior Complete Address  (Including ZIP) Rent Paid 

$ 
Landlord Name 

 
Phone # 

 
Why Moved? 

 

 

EMPLOYMENT 
From 

 
To 

Present 
Employer Name & Address 

 
Monthly Income 

$ 
Position 

 
HR Fax # 

 
Phone # 

 
Supervisor Name 

 

From 

 
To 

 
Prior Employer Name & Address 

 
Monthly Income 

$ 
Position 

 
HR Fax # 

 
Phone # 

 
Supervisor Name 

 

 

OTHER HOUSEHOLD INCOME  (Disability, Assistance, Child Support, Section 8, Etc. – You must list the name, phone number, AND fax number for each contact) 
Source of Income 

 
Complete Address  (Including ZIP) Monthly Income 

$ 
Contact Name 

 
Fax # 

 
Phone # Comments 

 

Source of Income 

 
Complete Address  (Including ZIP) Monthly Income 

$ 
Contact Name 

 
Fax # 

 
Phone # Comments 

 

Source of Income 

 
Complete Address  (Including ZIP) Monthly Income 

$ 
Contact Name 

 
Fax # 

 
Phone # Comments 

 

Section 8 Complete Address  (Including ZIP) Vendored Amount 

$ 
Worker Name 

 
Fax # 

 
Phone # Comments 

 
 

TOTAL MONTHLY HOUSEHOLD INCOME $  
 

SOURCE OF SECURITY DEPOSIT & FIRST MONTH RENT 
Source of Security Deposit  (bank account, agency, self) 

 
Account #  (checking / savings) Funds Now

$ 
 Available Contact Name 

 
Phone # 

 
Comments 

 

Source of First Month Rent  (bank account, agency, self) 

 
Account #  (checking / savings) Funds Now

$ 
 Available Contact Name 

 
Phone # 

 
Comments 

 

 

AUTOS 
Year, Make, Model 

 
Color Payment 

$ 
Paid to Whom 

 
Phone # 

 
Comments 

 

Year, Make, Model 

 
Color Payment 

$ 
Paid to Whom 

 
Phone # 

 
Comments 

 

 
PERSONAL REFERENCES 
Name of Father and/or Mother 

 
Complete Address  (Including ZIP) Phone # 

 
Comments 

 
Personal Reference (no relatives) 

 
Complete Address  (Including ZIP) Phone # 

 
Comments 

 
In Case of Emergency Contact 

 
Complete Address  (Including ZIP) Phone # 

 
Comments 
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DEPENDENTS 
Name 

 
Relationship to Applicant Age 

 
Date of Birth Comments 

 
Name 

 
Relationship to Applicant Age 

 
Date of Birth Comments 

 

Name 

 
Relationship to Applicant Age 

 
Date of Birth Comments 

 

Name 

 
Relationship to Applicant Age 

 
Date of Birth Comments 

 

Name 

 
Relationship to Applicant Age 

 
Date of Birth Comments 

 

 
PETS? 
List for each animal:  Species, Breed, Weight, Name, Age, & Sex 

 
APPLICANT ACKNOWLEDGEMENT, CERTIFICATION & AGREEMENT 
I understand that this is an application for a legally binding lease agreement to occupy the above property.  I understand that my application 
will be evaluated objectively and that completion of an application and payment of a non-refundable Application Fee do not guarantee 
acceptance of my application.  By completing this application, I agree that if my application is accepted, I will promptly execute a lease 
within the timeframe and at a location specified by MANAGEMENT.  I understand that my security deposit will be due in full at lease 
signing.  If my security deposit is being paid by an agency, a written guarantee for the same must be faxed within 2 business days of 
application approval.  My first month’s rent must be paid in full before I can move in.  Availability of the apartment being applied for cannot 
be guaranteed unless the apartment is vacant.  Apartment shall be considered available until MANAGEMENT has received payment for all 
move-in costs and a signed lease with all contingencies removed. 
 
I certify that all

 

 information provided on this application is current, truthful, and correct.  I understand that providing any false, misleading 
or incomplete information on this application will cause my application to be denied and is grounds for eviction later if my application is 
approved. 

I understand that my application will be evaluated using the following objective criteria: 
Rental History – 
 Minimum of two (2) years good rental history. 
 No eviction actions (unlawful detainers) within the past three (3) years 
Credit History – 
 Credit must be satisfactory 
Criminal History – 
 No felony convictions 
 No undesirable gross misdemeanor or misdemeanor convictions 
Income Requirement – 
 Household income (including vendored benefits) must exceed 2.5 times the monthly rent 
Density – 
 Guidelines are two (2) persons per bedroom 
 
MANAGEMENT reserves the right, with the property owner’s permission, to consider exceptions to rental criteria based upon supporting 
information and/or documentation supplied by applicant demonstrating to MANAGEMENT’S satisfaction that such exceptions are justified 
in evaluation the application. 
 
 
    
Signature  Date 

 
 
For Agent Use Only: 

 
 

PRO Realty Services LLC 
3570 Lexington Ave. N., #202 

Shoreview, MN  55126 
Voice:  651-484-0679 
Fax:  651-484-0689 

www.prorealtyservices.com 
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WAIVER & RELEASE 
 
 
 
 

I authorize PRO Realty Services LLC and/or its agents to obtain all necessary information from the following 
entities, individuals, and organizations for the purpose of verifying and evaluating the information for my initial 
lease application, lease renewal, ongoing compliance with rental criteria, and/or to collect any outstanding amounts 
due as a result of non-compliance with a lease: 
 

• Employer(s) 
• Landlord(s) 
• Banking Institutions 
• Creditors and/or Mortgagees 
• References 
• Department of Motor Vehicles 
• Educational Institutions 
• Credit reporting agencies 
• Criminal record search for the states of:_____________________________________________________ 
• Federal Government agencies (including but not limited to the Social Security Administration and Public 

Housing agencies) 
• Minnesota Public Assistance agencies that sponsor programs in which I am or have been enrolled 
• Other public or private housing assistance agencies to which I have applied for assistance 
• Any other parties either listed on my rental application or subsequently determined to be a source or 

potential source of information to document or verify my income, assets, credit, residence address(es), or 
other information useful for evaluation of my application and/or collecting outstanding debts owed. 

 
Information from the following tenant screening service may be used to determine the acceptance or rejection of 
your application: Rental Research Services, Inc. 
 P.O. Box 35 
 Maple Plain, MN  55359 
 (952) 852-2060 
 
I agree to indemnify and hold harmless PRO Realty Services LLC, its authorized agents, and all parties who release 
information to PRO Realty Services LLC in connection with the release, evaluation, and use of this information. 
 
This waiver and release shall remain active and valid for as long as I lease from or have funds due to PRO Realty 
Services LLC. 
 
 
 
    
Signature  Date     
 
 
    
Social Security Number  
 
 
     
Date of Birth 
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AGENCY RELATIONSHIPS IN
REAL ESTATE TRANSACTIONS
1. Page 1

MINNESOTA LAW REOUIRES that early in any relationship, real estate brokers or salespersons disclrss with
consumers what type of agency represeniation or relaiionship they desire.(1)The available options are listed belowThis
is not a conlract, This is an agency disclosure lorm only. lf you desire representation you musl enter into a
written contmct, according to state law (a listing contract ora buyer/ionant representation contract). unt;lsuch time
as you choose to enler into a written contract for representation, you will be lreated as a customer and will not receive
any representation from the broker or 6al6sperson. The broker or salssperson will be acting as a Faciliialor (see
paragraph V on page lwo (2)), unless the broker or salesperson is representing another party, as described below.

9. ACKNOWLEDGMENT: l/We acknowledge that ywe have been presented with the below-described options.
10. l/We understand that until l/we have signed a representation contract, l/we anvare not represented by the
11. broker/salesperson. l/we underctand thal written consent is required lor a dual agency relationship'

THIS IS A DISCLOSUBE ONLY. NOT A CONTRACT FOR REPRESENTATION.12.
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t, Seller's/Landlord's Broker: A brokor who lisis a propedy, or a salesperson who is licensed to the listing brokor,
represents tho Seller/Landlord and acts on b€half ol tho Selle/Landlord. A Sellels/LandLotd's bfoker owes to
the Selle/Landlord ihe fiduciary duties descfibed on page two (2),(?) The broker must also disclose to lhe Buyer
material facts as defined in l\,4N Statute 82.68, Subd.3, of which the brcker is awars ihat could advers€ly and
signiiicantly atfect the Buyels use or enjoym€nt of the property. (N,lN Staiute 82.68, Subd.3 does not apply to
rental/lease transactio ns, ) ll a broker or salesporson working with a Buyer/Ienant as a customor is reprosenling tho
Seller/Landlord, he of she musl act in lhe Seller's/Landlord's best interest and must tell the Seller/Landlord any
information disclosed 10 him or her, except confidential infofmation acquired in a facjlitalof relationship (see paragraph
V on page two (2)). In that case, lhe Buyer/Ienant will nol be repressnted and will not receive advice and counsol
from the brok€r or salesporson.

Subagent: A broker orsalesperson who is working with a Buyer/Tenanl but represents the Seler/Landlord. In this
case, the Buyer/Ienani is ihe brokels customer and is not fepresented by thai broker lf a broker or salesperson
working wiih a Buyer/Tenant as a cuslomer is representing the Seller/Landlord, he or she must act in lhe
Sellefs/Landlord's best interest and must lell lhe Selletlandlord any in{orrnation ihai is disclosed to him or her.
In ihat case, the Buyer/Tenant will not be represenied and wilL nol receive advice and counsel from lhe broker or
salesperson.

Buyels/Tenant's Broker: A Buye/Tenant may enier into an agreemeniforthe b roker or salesperso n to represent
and act on behalf ofthe Buyer/Ienant.The broker may rspresent the Buyer/Tenanl only, and not the Seller/Landlord,
even if he or she is being paid in whole or in part by the Seller/Landlord. A Buyer's/Ienanl's broker owes lo the
Buyer/Tenanl the iiduciary duties described on page two (2) 1'z)The broker must disclose lo the Buyer materialfacts
as defined jn IVN Statute 82.68, Subd.3, oi which th€ broker is aware that could adversely and signiJicantly affect
the Buyels use or enjoymeni oflho propedy. (MN Statute 82,68, Subd.3 does nol applyto rentaylease lransactions.)
lf a broker or salesperson working with a Selle/Landlord as a customor is representing th€ Buy6/Tenant, he or
sho must act in the Euyer's/Ienani's best inierest and musi tell ihe Buyor/Ienant any information disclosed to him
or her, excepi confidenlial informaiion acquired in a faciliiaior relationship (see paragraph V on page two (2)). In
thal caso. the Seller/Landlord will not be represented and will not receive advice and counsel from the broker or
salesoerson,

t have had the opportunity to rcview the "Notice Regading Prcdatory Offendet lnfamation'on

page twa. (2)

t ,
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AGENCY RELATIONSHIPS IN
. REAL ESTATE TRANSACTIONS

43. Page 2

Dual Agency - Broker Representlng both Seller/Landlord and Buyer/Tenant: Dual agency occlrs when one
broker or salesperson represents both parties to a hansaciion, or when two salesporsons licensed to the same
broker each represent a party to lhe transaction. Dual agency requires the informed consent of all parties, and
means that the broker and salesperson owe the same duties to the Seller/Landlord and the Buyer/Tenant. This
role limits lhe level of representalion the broker and salesperson can provide, and prohibits them from acting
exclusive ly fo r either pa rly. In a dualagency, confid€ntial information about price, terms and motivation for pursuing
a transaction will be kept confidential unless one party instructs the broker or salesperson in writing to disclose
specific in{ormation about him orher.Olher information willbe shared. DuaJagents may not advocateforone party
io the dehiment ol lhe other.l3)

Within the limilations doscribed above, dua agents owe lo both Seller/Landlord and Buye/Tenant ihe fiduciary
duties described belowl,) Dual agents mustdiscloselo Buyers materialfacts as defined in MN Statlte 82.68, Subd.
3, oi which the broker is aware that could adversely and significantly affed the Buyels use or enioymont of the
property. (NlN Staluto 82.68, Subd.3 does nol apply 10 renlal/lease transaclions.)

Facilitator: A broker or salesoerson who performs services for a Buver/Ienant. a Seller/Landlord or both but
does nol represoni oither in a fiduciary capaciiy as a Buyols/Tonani's Brokel Sellels/Landlord's Brokor or Dual
Agent.THE FACILITATOB BROKER OB SALESPERSON DOES NOT OWE ANY PARTY ANY OFTHE FIDUCIARY
DUTIES LISTED BELOW EXCEPT CONFIDENTIALITY UNLESS THOSE DUTIES ARE INCLUDED IN A
WRITTEN FACILITATOR SERVICES AGBEEMENT. The faciliiator brokor or salesporson owos the duty of
confideniialiiy to the parly but owes no other duty to the pady except those duties required by law or coniained in
a wrilten facjliiator seruices agreement, if any.ln the ovent a facilitator brokeror salesperson working wilh a Buye/
Tenant shows a property listod by the facilitator broker or salesperson, then the facilitaior broker or sal€sperson
musl aci as a Sellefs/Landlord's Broker (see pafagraph I on page one (1)). In the event a lacilitator broker or
salesperson, working with a Seller/Landlord, accopts a showing ofihe property by a Euyer/Ienant being reprosented
by the facilitator broker or salesperson, thsn lho facilitator broker or salesperson musi act as a BLryels/Ienani's
Broker (see paragraph l l l  on page on6 (1)).

This disclosure is required by law in any hansaction involving property occupi6d or intended to be occupied by
one to four iamilies as thgir rgsidonce.

The f duciary duties mentioned abov6 are listed below and have the following rneanlngs.
tqyelly " broker/salesperson will acl only in clienl(s)'best inlerest.
Ohedien.e - broker/salesperson wlll carry out all client(s)' lawful instructions.
Disclosure - broker/salesperson will disclose to client(s) all malerial facls of which broker/salesperson has knowledge
which might reasonably affect the client(s)' use and enjoyment of lh€ property.
Confidentialitv - broker/salesperson will keep client(s)' con{idences uniess required by law to disclose speciJic
information (such as disclosure of mat€rialiacts to Buyers).
Feasonable Care - broker/salesperson will use reasonable care in performing duiies as an agenl.
Accounling - broker/salesperson will account to client(s) for all client(s)' money and propefly received as agent.

lf Selle(s)/Landlord(s) decide(s) not to agre€ to a dual agency relationship, Selle(s)/Landlord(s) may give up the
opportunily to sell/lease the property to Buye(s)/Tenant(s) represented by tho broker/salesperson. lf Buye(s)/
Tenanl(s) decide(6) not to agree io a dual agency relationship, Buyer(s)/fenant(s) may give up the opportunity to
purchase/loase properlies listed by the broker
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84. NOTICE BEGARDING PREDATORY OFFENDER INFORMATION: Information regarding the predatory offender
85. registry and persons registered with the predatory offender registry under l\,lN Statute 243"166 may be
86. obtained by contacting the local law enforcement offices in the community where the property is located,
87. or the Minnesota Department of Corrections ar (651) 361-7200, or from the Department of CorrectionsWeb slte at
88, www.cortstate.mn,us.
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